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Objectives

The objective of this course is to provide students with a combination of knowledge, hands-on experience and application of theory to information technology issues. The course keeps pace with changing technology and related business practices by offering courses in areas such as systems analysis, Web applications, several programming languages, graphical user interfaces and e-commerce. The curriculum emphasizes quantitative and communications skills as well as providing a foundation in business environment. This course combines required concepts and practices that are utilized by information technology professionals business.
Short Course Description 
This Information Technology course will expose the student to foundation courses in computer science, financial and managerial accounting using an accounting software package, organizational behavior, finance, business, and operations. In addition, you will focus on a number of conceptual and practical information technology topics. The objective of the program is to build a strong foundation in business and business technologies easily applied in a work setting.

1. Introduction: Principles of Information Technology (IT); Information Technology Practices; Information Technology Opportunities; IT Infrastructure
2. The Central Processor Unit and Memory: The CPU; Memory; Inside the System Unit; The Processing Sequence; Processor Speed
3. Secondary Storage and Input/output Devices: Secondary Storage; Input Devices; Output and Information
4. A Tour of Computer System: Computing, Storing and Communicating; The Reason of Using Information Technology; An Introduction to Systems; Information Technology in Practice; 
5. Data Representation: Definition of Typical formats; BINARY Representation; Detailed analysis of Computer Coding Schemes: BCD, ASCII, EBCDIC, ANSI and UNICODE
Textbook and References 
1.
Management Information Systems: Managing The Digital Firm 7th Edition, K. C. Laudon & J. P. Laudon.
2.
Exploring Microsoft Office 2012
3.
Introduction to Computers and Information Processing Internet Edition (Nancy & Larry Long)

4.
Information Systems and the Internet (A problem- Solving Approach) 4th Edition 
K. C. Laudon & J. P. Laudon.
Homework: Homework is the key to understanding any subject. Students are encouraged to discuss homework with each other, but the final write-up should be in the student’s words and based on the student’s understanding. Homework will be turned in at the end of class on the date due or by 5:00 PM at the Lecturer’s office (no exceptions). Homework turned in after the due date will receive no points. If all homework is completed and no more than two homework assignments are counted late, then the two homework assignments with the lowest scores will be dropped.
Quizzes: There will be a number of unannounced quizzes during the semester. Students are expected to be ready to take a quiz any time they have a class. There are no make-up quizzes.
Exams: There will be a variety of tests, and a final exam. As a student enrolled in this College, you are required to be available for the entire examination period; so there will be no make-up exams without a valid excuse. Any student who cannot make it to an exam may elect to take the exam up to two days before the exam is scheduled.
Make-up Policy: In the event that an exam is missed for a valid medical excuse or for other college-sanctioned reasons, the student should contact me as soon as possible (by phone or email) to document the absence. In order for a make-up exam to be given the student should make arrangement with me within one week of the original exam date.
Course webpage: Course information (suggestions, homework, etc.) will be posted as the semester progresses at:
http://drmube.biz.ly or http://jomubenwafor.6te.net or http://www.jomubenwafor.co.nr
Student must visit this site for weekly assignments. Click on Courses & Assignments and scroll to the assignment for this course.
Attendance: Attendance is compulsory. A student missing 20% or more may, in accordance with the College Rules, be barred from taking the final exam.
Assessment:
Methods of evaluation used will include lab, projects and objective exams. A student's grade will be based on multiple measures of performance, including, but not limited to, the following:
I. Qualitative evaluation is based on: In-class and homework activities, including a major semester project, class attendance and participation;

II. Quantitative evaluation is based on: Mid Semester exam (multiple choice, fill-in-the-blank, true-false, short answer) and Final exam (multiple choice, fill-in-the-blank, true-false, short answer).

The following table shows the breakdown of the final grade:

	Activity
	Weight

	Homework/Practical
	10% 

	Quizzes/Attendance
	5% 

	Group Project
	5%

	Mid-Semester Exam
	20% 

	Final comprehensive examination
	60% 

	Total
	100%


Email Communication:

I will be communicating with you via email during the year. I will notify you via email if I have to cancel class for any reason (illness, inclement weather, etc.). I will sometimes send you emails with attachments (such as a pdf file).

Class Policies:
· Turn off your cell phone ringers before coming into class

· Do not use your cell phones (including for texting or checking messages) during class
· Do not use your computers during class to do anything unrelated to this course
· Leave as much space as possible between you and your nearest classmate when taking a quiz or exam
· Other than your calculator, do not have any electronic devices out (in your lap, in your hand, on your desk, etc.) during class

Academic Integrity Policy

The academic honesty policy will apply to all graded material in this course unless otherwise noted. The College holds its students to high standards of academic integrity and will not tolerate acts of falsification, misrepresentation, or deception. Such acts of intellectual dishonesty include, but are not limited to, cheating or copying, fabricating data or citations, stealing examinations, unauthorized use of lecturer editions of textbooks, taking an exam for another, tampering with the academic work of another student, submitting another’s work as one’s own, facilitating other students’ acts of academic dishonesty, using Internet sources without citation, or any other form of plagiarism. You will receive an F for the course for cheating or for copying assignments and submitting them as your own work; the person from whom you copied may also receive the same penalty.
The policies and outline of this course are subject to change at the discretion of the lecturer.
Statement on Student Discipline
Classroom behavior should support and enhance learning. Behavior that disrupts the learning process will be dealt with appropriately, which may include, having the student leave class for the rest of that day. In serious cases, disruptive behavior may lead to a student being withdrawn from the class.

Extra Credit: Any student who has turned in every homework assignment may elect to work on an extra credit assignment or project that will count as additional points towards either a midterm or the final.
Diskettes: A flash disk (or 1 RW CD) will be required for this class in order to successfully complete assignments and practical work.
Withdrawal: It is the student’s responsibility to drop the class until the last drop date in order to avoid an unwanted grade. Withdrawal after this date will result in a FAIL grade being recorded.
